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APPLICATION FOR IATTO ACCREDITED TRAINER STATUS

FOR COMPLETION BY INDIVIDUAL MEMBERS OF IATTO ONLY
KINDLY COMPLETE THIS APPLICATION FORM IN ENGLISH

	SECTION A : CONTACT DETAILS




Name of applicant (Prof/Dr/Mr/Mrs/Ms)          First name                             Last name

Place of employment (or name of own company if self-employed)
Designation/job title


Postal address


Street address (if different from the above) 



Tel 



     Fax




E-mail
	SECTION B : TRAINING/EDUCATIONAL ACTIVITIES AND EXPERIENCE



1. How long have you been involved in international trade training/education?


2. Are you engaged full-time or part-time in international trade training/education?  If part/time, what percentage (%) of your working time does this involvement constitute?


3. Give details of the qualifications/experience you have in the field of international trade training/education. (Also see Section C: Supporting Documentation.)





4. Describe the nature of your international trade training/education activities (e.g. do you develop and deliver your own programmes, lecture on standard courses offered by your employer or other organisations, provide an external examiner/moderation service to training/educational institutions? etc.)






5. Describe the range of participants who attend the training/education programme(s) in which you are involved (i.e. level and type of business experience, existing knowledge of international trade procedures, types of companies/industries from which they are drawn, etc.).  Also provide the name(s) of the training/education programme(s) in question.





6.  In respect of which of the following disciplines would you say you have a great deal of knowledge and teaching/tutoring experience?  (please tick)

	
	Tick

	The international trade environment (including trade flows, trade policies and agreements, etc.)
	

	International marketing techniques (including cross-cultural issues and negotiation)
	

	International purchasing techniques (including cross-cultural issues and negotiation)
	

	Export administration procedures
	

	Import administration procedures
	

	International financial mechanisms and payment procedures
	

	Legal issues in international trade
	

	The management of an export operation
	

	The management of an import operation
	


7.  In respect of which of the following activities would you say you have a great deal of experience?  


	
	Tick

	Development of a whole training/education programme
	

	Development of components of a training/education programme
	

	Development of assignment questions, examination question papers, oral examinations and/or other forms of assessment
	

	Marking/grading of participants’ assignments, examinations, etc.
	

	Moderation of participants’ assignments, examinations, etc.
	

	Lecturing/training to groups of participants (face-to-face or via video/satellite link-up)
	

	One-on-one tutoring (face to face)
	

	Tutoring using e-learning techniques 
	


8. How do you ensure that you keep up-to-date with training/education methodologies as well as specific developments in your area(s) of expertise?












	SECTION C : SUPPORTING DOCUMENTATION




Please ensure that your application is accompanied by the following supporting documents (in English, where possible):
· Certified copies of relevant qualifications and/or testimonials from clients, previous employers, acknowledging your international trade training/education expertise.
· (Only if you are re-applying for accreditation after an initial refusal) a report describing how your shortcomings have been overcome since your last application.

I acknowledge that in the event of this application being successful, I will abide by and observe the provisions of the IATTO Constitution and Bye-Laws.  

Signature







Date


FOR OFFICIAL USE ONLY
Comments from IATTO Agent:



Recommended accreditation status: 

Signature:







Date: 

CHECKLIST FOR ASSESSING AN APPLICANT’S COMPLIANCE 
WITH ACCREDITED TRAINER STATUS CRITERIA

	Name of applicant

	

	Type of application (new application / renewal)


	

	Name of IATTO Agent representative


	

	Name of Accreditation and Certification Committee representative

	


FULFILMENT OF DOCUMENTARY SUBMISSION REQUIREMENTS
	DESCRIPTION


	YES
	NO

	Certified copies of relevant qualifications, and/or testimonials from clients, previous employers, etc.  acknowledging your international trade training/education expertise.


	
	

	In the case of a previous refusal, a report describing how accreditation-related shortcomings have been overcome since last submission/evaluation


	
	


COMPLIANCE WITH ACCREDITED TRAINER STATUS CRITERIA
	TRAINING/EDUCATION CREDENTIALS


	YES
	NO
	COMMENTS

	Does the applicant have an acceptable qualification and expertise in the field of international trade training/education?
	
	
	

	Has the applicant been involved in international trade training/education for a minimum of eight years?


	
	
	

	Does the applicant have proven and adequate knowledge of, and experience in, the disciplines in (and target markets for) which he/she is performing a training/education function?

 
	
	
	

	Does the applicant have proven and adequate experience of student/participant assessment techniques?
	
	
	


�








Secretariat:


Registered Office	Address for Communications


	Communications House	P O Box 2475


 	26 York Street	Rivonia 2128 


	London W1U 6PZ	Johannesburg, South Africa 


United Kingdom	Telephone:  +2711 807 5317


Web   http://www.iatto.org 	Facsimile: +2711 807 5321


E-mail: � HYPERLINK "mailto:info@iatto.org" ��info@iatto.org� 	Email: � HYPERLINK "mailto:accreditation@iatto.org" ��accreditation@iatto.org� 
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